¥ [
REPORTS INVENTORY
DDS/OF-003
PREPARE IN DUPLICATE
le TITLE OF REPORT (lf a fill=in report include Form No-) 2. TYPE STATISTICAL
Report of Significant Accomplishments (to DDS) OF I'X [uarrative
REPORT
HACHINE=NAYE LISTING
PERSONNEL TRAINING ADMIN, GENERAL
3¢ FUNCT IONAL AREA LOGISTICS SECURITY OTHER (specify)
WEDICAL X | FINANGE

%o NO, OF COPIES PREZPAREO |5e FREQUENGY (weckly, monthly, quarterly, etce] [b. DISTRIBUTION (No, of components not
number of copies

12 Annual
15

7¢ FORWAT (memorandum, forn)l 8+ ADP PROCESSING 9. DIRECTIVE AUTHORITY REQUIRING REPORT

computer print=out, etc

’ YES [IF YES GIVE ADP PROCESSING NO. DDS 67-4017, 8/8/67

Memorandum X {no
10 PREPARING COMPONENT (include lowest level Ile FEEDER REPORTS (State total number and identify by Title,

contributing information to report) Form No., or nomenclatures Attach seperete sheet T necessary.

Memoranda from Divisions and Staffs of the

Office of Finance
Office of Finance

12, COST FACTORS
A. MANUAL PREPARATTON AND REVIEW COSTS

! | ! [

HOURLY HOURS PER COST PER TIHES -
GRADE RaTE X REPORT % REPORT X PREPARED COST PER YEAR
Consolidation of all detliled forms|attached. $ 2,045.51

B. COSTS OF COMPUTER PRODUCED REPORTS

TOTAL COSTS PER YEAR $ 2,045.51

13, COMPLETE DETAJLED JUSTIFICATION FOR THIS REPORT (in addition to directive or authority cited in item 9)e IF KNOWN,
INGLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT.

This report is intended to highlight significant activities during the year involved in
accomplishment of OF's basic functions and its continuing effort to develop more effec-
tive methods and procedures. Provides DDS a picture of the diverse and widespread
activities of OF and should develop among recipients a better appreciation and under-
standing of OF's activities. Useful in evaluating financial management improvement
within OF. Provides useful data for OF planning and programming. Report started

8/8/67; requirement established by DDS.
1. FUTURE GOALS

GOAL PROPOSED BY COWPONENT FOR THIS REPORT ESTIMATED SAVINGS
RETAIN AS IS [X ] otHER (explain) As required by DDS HAN=HOURS DOLLARS
CHANGE
DISCONT INUE

10. DATE OF INVENTORY |17« NAME AND TITLE OF PERSON FURKISHING INFORMATION 18, EXTENSION |

Approved For Release 2006/11/13 : CIA-RDP75-00399R000100100005-1

EOS'f 1,42! I ClassiTication (22-36-43)



A e 39RRARO1LO+000061

REPORTS INVENTORY
PREPARE IN DUPLICATE
e TITLE OF REPORT (if a fill=in report include Form Nos) 2., TYPE STATISTICAL
Office of Finance Significant Accomplishments Report RE%RT X_[MARRATIVE

{to DDS) HACHINE=NAKE LISTING

PERSONNEL TRAINING ADMIN, GENERAL
3, FUNCT IONAL AREA LOGISTICS SECURITY OTHER (specify)

VEDICAL X | FINANGE

% NO, OF COPIES PREPARED |He FREQUENCY {weekly, monthly, quarterly, etce) |Ge DISTRIBUTION (No, of components not
number of copies

12 Annual 15
7o FORUAT (memorandum, form|8e ADP PROGESS ING 9. DIRECTIVE AUTHORITY REQUIRING REPORT
computer print=out, etc) YES [IF YES GIVE ADP PROCESSING NO.
Me mo randum X |0 DD/S 67-4017, 8-8-67
10, PREPARING COMPOMENT (include lowest level Il1o FEEDER REPORTS (State total number and identify by Title,
contributing information to report) Form No., or nomenclatures Attach sepurate sheet If necessary.

Consolidated report by OF/PPS

(contributions by OF Di\%}s}ons and OF/AD, OF/PSAD, OF/ICAD, OF/EO, OF /ALS
Stafls).

and OF/PPS

12, COST FACTORS

A,_MAN}IAL‘__BBEEAEATIQN,WCOSTS
05T PER TINES .

HOURLY

b

Total of 9 Memos from OF/MD, OF/CLD, OF/CTY,

HOURS PER ¢
GRADE RATE REPORT ™  REPORT X PREPARED COST PER YEAR
GS-16 $ 14. 04 8 $ 112, 32 1 $112. 32
GS-14 11. 01 66 726.66 1 726.66

GS-06 3. 86 21 81.06 1 81.06

7 el

$ 920.04
Note: Costl of feeder rpports other{than PPS' input are to be included
in individuzrl reports tq DD/A&A by the OF Diviisions and Staffs.

B. COSTS OF COMPUTER PRODUCED REPORTS

TOTAL COSTS PER YEAR $ 920.04

13 COWPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in additlon to directive or authority cited in item 9)e 1F KNOWN,
INGLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT.

This report is intended to highlight significant activities during the year involved in
accomplishment of OF's basic functions and its continuing effort to develop more effectivd
methods and procedures. Provides DDS a picture of the diverse and widespread activitie
of OF and should develop among recipients a better appreciation and understanding of
OF's activities. Useful in evaluating financial management improvement w thin OF.

Provides useful data for OF planning and programming. Report started 8/8/67; require-

ment established by DDS
1,, FUTURE GOALS

ST

FORM 119 | Clussification ‘ (22-36-43)

OAL PROPOSED BY COMPONENT FOR THIS REPORT ESTIMATED SAVINGS
RETAIN AS 1S [XX] oTHER (explain) as required by DDS WAN=HOURS DOLLARS
CHANGE
DISCONT {NVE
16, DATE OF INVENTORY 17 NAWE AND TITLE OF PERSON FURNISHING INFORMATION 184 EXTENSION
AI?) Sept. 1970 +pprove 8%@75-00399R000100100005-1 $TAT



el e aladea200 %9%%1001000054
i ' NTROL NO.
REPORTS INVENTORY

PREPARE IN DUPLICATE
le TITLE OF REPORT (if a ill=in report inciude Form No.) 2. TYPE STATISTICAL
OF [ X |uarmative

Significant Accomplishments REPORT
MACHINE=NAKE LISTING
X | PERSONNEL X | TRAINING ADMIN, GENERAL
3¢ FUNCTIONAL AREA X |LoatsTIcS X | Security OTHER (specify)
MEDICAL X | FINANGE

4e NO. OF COPIES PREPARED |5¢ FREQUENCY (weckly, monthly, quarterly, etce) |6+ DISTRIBUTION (No, of compcnents not
number of copies

2 Annually >
7o FORUAT (memorandum, form|8. ADP PROGESS |NG 9« DIRECTIVE AUTHORITY REQUIRING REPORT
computer print-out, etc) YES [IF YES GIVE ADP PROGESSING NO. DDS
Memorandum X fno
10+ PREPARING COMPONENT (include lowest level Ile FEEDER REPORTS (State total number and identify by Title,
contributing information to report) Form Mos, or nomenclature. Attach sepurate sheet If necessary.)
OF/ss

12, COST FACTORS

—A+« _MANUAL, PREPARATTON AND REVIEW COSTS
HOURLY HOURS PER o COST PER TIMES .

GRADE RATE X eport REPORT % PREPARED = COST PER YEAR
GS-05 $ 3.36 16 $ 53.76 1 $ 53.76
GS-10 5,75 24 138.00 1 138. 00
GS-13 9.94 16 159, 04 1 159, 04
GS-15 12.84 __8_ 102.72 1 102.72

64 $ 453,52 $ 453.52
B., COSTS OF COMPUTER PRODUCED REPORTS
TOTAL COSTS PER YEAR $ 453,52

13+ COMPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in addition to directive or authority cited In item 9)s [IF KNOWN,
INGUIDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT,

Report on Significant Accomplishments required by BOB,

1., FUTURE GOALS

GOAL PROPOSED BY GOMPONENT FOR TH!S REPORT ESTIMATED SAVINGS
RETAIN AS 1S [X ] oTHER (explain) to be determined by BOB HAN=HOURS DOLLARS
CHANGE
DISEONT INUE

16. DATE OF [NVENTORY 17« NAME AND TITLE OF PERSON FURNISHING INFORMATION 184 EXTENSION

Approved For Release 2006/11/13 : CIA-RDP75-00399R000100100005-1

9070 142 1 | foooal oan)



Apnroy 2006!14%’6qa@lﬂ-RDP75-L0399R000100100005-1
™t CONTROL N0,

REPORTS INVENTORY

PREPARE IN DUPLICATE

le TITLE OF REPORT (if & fill=in report include Fornm No.) 2. TYPE STATISTIGAL

e e . 0
Report of Significant Accomplishments Rgpgm NARRAT I VE
MACHINE=NAE LISTING

PERSONNEL TRAINING ADMIN, GENERAL

3¢ FUNCTIONAL AREA LOGISTICS SECURITY OTHER (specify)
WEDICAL FINANGE

4¢ NOo OF GOPIES PREPARED Je FREQUENGY ({weckly, monthly, quarterly, etce) |G, DISTRIBUTION (No, of components not
number of copies)

7o FORUAT (memorandum, form|8. ADP PROCESS I NG Je DIRECTIVE AUTHORITY REQUIRING REPORT
computer print-out, etc) YES |JIF YES GIVE ADP PROGESSING NO.
NO
10« PREPARING COMPOMENTY (include lowest level Ile FEEDER REPORTS (State total number and identify by Title,
contributing information to report) Form Nos., or nomenclature. Attach sepurate sheet {f necessary, )

C&L Division

12, COST FACTORS
A. MANUAI, PREPARATTION AND REVIEW CQSTS

HOURLY )'( HOURS PER |  COST PER )’[ Tises !
RATE REPORT REPORT PREPARED =

GRADE COST PER YEAR

One-half of the costs from the Flinancial Mapagement
Improvements Report $ 228.15

B. COSTS OF COMPUTER PRODUCED REPORTS

TOTAL COSTS PER YEAR $ 228.15

13¢ GOMPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in addition to directive or authority cited in {tem 9)e IF KNOWN,
INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT,

;. FUTURE GOALS

S0AL PROPOSED BY COMPONENT FOR THIS REPORT ESTIMATED SAVINGS
RETAIN AS 1S [ | oTHER (explain) HAN=HOURS DOLLARS
CHANGE
D{SCONT INUE

16 DATE OF INVENTORY 17« NAME AND TITLE OF PERSON FURKISHING INFORMATION 18¢ EXTENSION

Approved For Release 2006/11/13 : CIA-RDP75-00399R000100100005+1

FORM Classiticatlon
PR 112 |



Approved For ReleaJe 2006/ ILIllsli'lif:‘QBI‘AORDP75-0(1399R000100100005-1

REPORTS INVENTORY

PREPARE IN DUPLICATE

CONTROL NQ.

le TITLE OF REPORT (i a fill=in report include Form Nos)
Report of Significant Accomplishments

2. TYPE | X |[STATISTICAL
OF
REPORT X |NARRATIVE
HMACHINE=NAKE LISTING

PERSONNEL TRAINING ADMIN. GENERAL ]
34 FUNGT IONAL AREA LOGISTICS SECURITY OTHER (specify)
WMEDICAL X FINANGE
4o NO. OF COPIES PREZPARED |5e FREQUENCY (weckly, monthly, quarterly, etce] |G+ DISTRIBUTION (No, of components not
number of copies
4 Annual 1
{e FORNAT (memorandum, forn{Bs ADP PROCESS ING 9« DIRECTIVE AUTHORITY REJUIRING REPORT
computer printwout, etc) YES [IF YES GIVE ADP PROCESSING NO. . ¢ Fi
Memorandum < [no Director of Finance

10s PREPARING GOMPOMENT (include lowest level

contributing information to report

Office of C/C&TD

I1s FEEDER REPORYS (State total number and identify by Title,
Form Mo., or nomenclature. Attach sepurate sheet {f necessary.)

C&TD Branches

12, COST FACTORS
A‘_MAMIAI'_BBEEARA.TIQN'_AN]LB.ESLIEM ICOS'IS
HOURLY HOURS PER COST PER TINES -
GRADE RATE REPORT ™  REPORT X prepared = COST PER YEAR
One ~halfof cost fromn Financial Management]

Improvements Reporijt

$ 174. 42

B.

COSTS OF COMPUTER PRODUCED REPQRTS

R

TOTAL COSTS PER YEAR

$174.

42

13. GOMPLETE DETAILED JUSTIFIGATION FOR THIS REPORT (in additlon to directive or authority cited in item 9)s IF KNOWN,

INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT.

.

FUTURE GOALS

GOAL PROPOSED BY COMPONENT FOR THIS REPORT

RETAIN AS IS

CHANGE

DISCONT INUE

| | OTHER (explain)

ESTIMATED SAVINGS

WMAN=HOURS

DOLLARS

lI6e DATE OF INVENTORY

17« NAME AND TITLE OF PERSON FURNISHING INFORMATION
Approved For Release 2006/11/13 : CIA-RDP75-00399R000100100005-1

I8¢ EXTENSION

FORM 1),2

ClassiTication I

{99x3=43)



PREPARE IN DUPLICATE

99R

00100100005-1

REPORTS INVENTORY

CONTROL NOQ,

Progress Report

le TITLE OF REPORT (if a fill=in report include Form No.)

2. TYPE | X |STATISTICAL
OF )
REPORT NARRATIVE .
MACHINE=NAYE LISTING

PERSONNEL TRAINING ADMIN. GENERAL
3¢ FUNGTIONAL AREA LOGISTICS SECURITY OTHER (specify)
EDICAL X FINANGE
4 NO. OF COPIES PRZPARED |5e FREQUENGCY (weckly, monthly, quarterly, efce] |G+ DISTRIBUTION (No, of Gomponents not
number of copies
2 Annual 1
7o FORMAT (memorandum, form|B. ADP PROCESS ING 9¢ DIRECTIVE AUTHORITY REYUIRING REPORT
computer print~out, etc) YES |IF YES GIVE ADP PROCESSING NO.,
Memorandum X |no
10« PREPARING COMPONENT (include lowest level Ile FEEDER REPORTS (State total number and identify by Title,
contributing information to report) Form Mo., or nomencloture. Attach sepzrute sheet if necessary.)
Monetary Division
12, COST FACTORS
AA_MLNIIAL'_EB.EEAB.A.TIO.N'_AN_D_E.ESLIEML [COSTS
. HOURLY HOURS PER GOST PER TINES - s
GRADE RATE REPORT ™  REPORT X  PREPARED = G0ST PER YEAR
GS-15 $ 11. 00 8 $ 88.00 1 $ 88.00
GS-14 9.44 4 37.76 1 37.76
GS-07 3.89 1 3.89 1 3.89
$129. 65
B. COSTS OF COMPUTER PRODUCED REPORTS
TOTAL COSTS PER YEAR $ 129.65

OMB Requirement

13« COMPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in addition to directive or authority cited in item 9).
INGLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT.,

IF KNOWN,

1, FUTURE GOALS
GOAL PROPOSED BY COMPONENT FOR THIS REPORT ESTIMATED SAVINGS
X | RETAIN S IS OTHER (explain) HAN=HOURS DOLLARS
CHANGE
DISCONT INUE -0-= -Q-

16« DATE OF INVENTORY
Ap

17« NAME AND TITLE OF PERSON FURNISHING INFORMAT)ON
proved For Release 2006/11/13 : CIA-RDP75-00399R000100100005-1

184 EXTENSION

FORM

" A

142

T AT a1 T C—
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Approved For Releasle 2006/ Iblgbiif:iGMORDP75-0(1399R000100100005-1

CONTROL N0« ]

REPORTS INVENTORY
PREPARE IN DUPLICATE
le TITLE OF REPORT (if a fill=in report include Forn Noe) 2. TYPE STATISTICAL

. ‘e . OF
Report of Significant Accomplishments REPORT HARRATIVE
HAGHINE=NAGE LISTING

PERSONNEL TRAINING ADMIN, GENERAL ]
34 FUNGTIONAL AREA LOGISTICS SEGURITY OTHER (specify)

WEDICAL F I NANCE

4, NO, OF COPIES PREPARED |5e FREQUENCY {weckly, monthly, quarterly, etce} |Ge DISTRIBUTION (No. of components not
number of copies

7o FORUAT (memorandum, form|8s ADP PROCESSING 9« DIRECTIVE AUTHORITY REGUIRING REPORT
computer print-out, etc) YES |IF YES GIVE ADP PROGESSING NO.
NO
10, PREPARING COMPONENT (include lowest level 1l FEEDER REPORTS (State total number and identify by Title,
contributing information to report) Form Mos, or nomenclatures. Attach sepurute sheet If necessary.)
ICAD

12, COST FACTORS

A. MANUAL 'PREPARATION]_AND_B.EYIEN COSTS
HOURS PER .  GOST PER X TiMes 1
REPORT REPORT PREPARED =

HOURLY
RATE

bq

GRADE GOST PER YEAR

One-half of the costp from the Hinancial Manhagement
Improvements Report $ 101. 70

B. COSTS OF COMPUTER PRODUCED REPORTS

TOTAL COSTS PER YEAR $ 101, 70

13« GOMPLETE DETAILED JUSTIFIGATION FOR THIS REPORT (in addition to directive or authority cited in item 9)s IF KNOWN,
INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT,

1., FUTURE GOALS

BOAL PROPOSED BY COMPONENT FOR THIS REPORT ESTIMATED SAVINGS
RETAIN AS IS | ] OTHER (explain) HAN=HOURS DOLLARS
CHANGE
DISCONT INUE

16« DATE OF INVENTORY 17. NAME AND TITLE OF PERSON FURNISHING {NFORMATION 18, EXTENSION

Approved For Release 2006/11/13 : CIA-RDP75-00399R000100100005-1

TTassTTical]
FORM 1),0 | assification | {90oal.ua2)



o | SEGRET |
“RARNP75.00399R 0004001000051

PREPARE IN DUPLICATE

REPORTS INVENTORY

le TITLE OF REPORT (if a fill=in report include Form No-) 2. TYPE STATISTICAL
Report of Significant Accomplishments RE,?ERT NARRAT L VE
HACHINE=NAHE LISTING
PERSONNEL TRAINING ADMIN, GENERAL ]
3¢ FUNGTIONAL AREA LOGISTICS SECURITY OTHER (specify)
MEDICAL F I NANGE Administrative

4e

NO. OF GOPIES PREZPARED
4

5e FREQUENCY {weckly, monthly, quarterly, etce)

Annually

X
G+ DISTRIBUTION (No, of components not

number of copies

1

I0

FORMAT (memorandum, form

8+ ADP PROGESS I NG

9« DIRECTIVE AUTHORITY REGUIRING REPORT

computer print-out, etc) YES [IF YES GIVE ADP PROGCESSING NO.
Memo from DDS
Memorandum X {no )
10« PREPARING COMPONENT (include lowest level I1s FEEDER REPCRTS (State total number and identify by Title,

contributing information

Office of Chief, Accounts Div.

to report)

Form Noe, or nomenclature.

Memoranda from Branches

Attach sepurete sheet [f necessary.

12, COST FACTORS _*
A. MANUAL P T 00STS ~ ]
HOURLY HOURS PER COST PER TIMES -
GRADE RATE REPORT REPORT X PREPARED COST PER VEAR
GS-13 $10. 48 1 $10. 48 1 $10. 48
GS-15 12.84 2 25.68 1 25.68
GS-06 3.74 1/2 1.87 1 1.87
$38.03
B. CO3TS OF COMPUTER PRODUCED REPORTS ]
TOTAL COSTS PER YEAR $ 38.03

13« COMPLETE DETAILED JUSTIFICATION FOR THIS REPORT {in additlon to directive or authority cited in item 9)e IF KNOWN,

Last two years this report has been combined with report on Financial Management

Improvements. Cost of preparation has been equally divided. "User" costs should

INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHC ESTABLISHED REQUIREMENT.

be reported by recipient (PPS) which prepares and consolidates Office report.

.

FUTURE GOALS

GOAL PROPOSED BY COMPONENT FOR THIS REPORT

ESTIMATED SAVINGS

X | RETAIN AS 1S [ lotHeErR (exptain) WAN=HOURS DOLLARS
CHANGE
DISCONT |NUE
16. DATE OF INVENTORY | 17. NAME AND TITLE OF PERSON FURNISHING INFORMAT ION 18, EXTENSION
Approved For Release 2006/11/13 ; -RDP75-00399R000100100005-1
ERHET
FORM 1),2 | vlicatlion (2923643 )



Annro

|l

REPORTS INVENTORY
PREPARE IN DUPLICATE

Afiagpecos

le TITLE OF REPORT (If a fill=in report include Form No.) 2. TYPE STATISTICAL
Report of Significant Accomplishments RE,?';RT NARRATIVE
AGH I NE=NAGE LISTING
PERSONNEL TRAINING ADMIN, GENERAL ]
3e FUNCTIONAL AREA LOGISTICS SECURITY OTHER (specify)
MEDICAL FINANGE

4o NO, OF COPIES PREZPARED |[5e FREQUENCY (weckly, monthly, quarterly, etce)

be DISTRIBUTION (No, of components not
number of coples

7o FORIAT (memorandum, form|8s ADP PROGESS ING
computer print=out, etc) YES |IF YES GIVE ADP PROCESSING NO.
NO

9« DIRECTIVE AUTHORITY REQUIRING REPORT

10« PREPARING COMPONENT (include lowest level
contributing information to report)

Ile FEEDER REPORTS (State total number and jdentify by Title,
Form Nos, or nomenclature. Attach sepurate sheet [f necessary.)

PSAD
12, COST FACTORS o
Am__JﬂAIBH{H_IﬂﬂEEAIU!IIIHL.ANILJ&EY]IHJ FCMSTS —
HOURLY HOURS PER COST PER T1MES - ‘
GRADE RATE geporT = mepont X prepaReo = GOST PER YEAR

Same Information prepared for Program (all No Cost
B. COSTS OF COMPUTER PRODUCED REPORTS —

TOTAL COSTS PER YEAR No Cost.

13« GUMPLETE DETAILED JUSTIFIGATION FOR THIS REPORT (in additlon to directive or authority cited in item 9)e
INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT.

IF KNOWN,

. FUTURE GOALS
0AL PROPOSED BY COMPONENT FOR TH!S REPORT ESTIMATED SAVINGS
RETAIN AS IS | ] OTHER (explain) MAN=HOURS DOLLARS
CHANGE
DISCONT INUE
16s DATE OF INVENTORY 17. NAME AND TITLE OF PERSON FURNISHING INFORMATION 184 EXTENSION
Approved For Release 2006/11/13 : CIA-RDP75-00399R000100100005-1
TTassiTicatl
FORM 1),2 [ tesivication (22-36-43)



